
part 1 
Help-Ehtesham Jalil - 01672471197 
 
Software Developed  By- 
Md. Tariqul Islam, SEO (Programmer), ITD(System) 
Janata Bank Limited 
Mob: 01715480864 
 
wewfbœ Entry welq ¸‡jv m¤ú‡K© eyS‡Z †hvMv‡hvM: 

Faizul Hawlader, EO, General Banking Department 
Janata Bank Limited 
Mob: 01933328043, 9558386‐Ext 205 
 

Web Address : 203.76.102.170:8080 
Branch: 4 digit SBS code is User ID and default Password is 123 
1)GKwU Branch cÖ_gevi hLb Log In Ki‡e ZLb †m wb‡Pi gZ †`L‡Z cvi‡e (Fig:1)|  

Z‡e †Kvb Report ‰Zix Ki‡j cieZ©x screen Gi gZ †`L‡e| (Fig:2) 
Fig:1 

 

 

 

 



 

 

 

Fig:2 

 

2) ‘Add New Report’ evU‡b wK¬K K‡i (wZi wPwýZ) GKwU bZzb Report ˆZix Kiv hvq| GKwU gv‡mi CTR 
Report Gi Rb¨ GKwU Report ˆZix Kivi Rb¨ Aby‡iva Kiv hv‡”Q| G‡Z Total Transaction Kjv‡gi gva¨‡g mn‡R 

†evSv hv‡e KZwU Transaction entry n‡q‡Q| †Kvb Transaction entry †Z †Kvb fyj ev mgm¨v n‡j Report Status 
‘0’ ‡`Lv‡e| fyj ev mgm¨v hy³ Transaction wU Delete ev wVK Kiv †M‡j  Report Status ‘1’ n‡e| ZvB Report 
Status ‘0’ n‡j wPwšÍZ nIqvi wKQz †bB| Z‡e G gyû‡Z© Transaction edit Kivi myyweav †bB| Z‡e Delete Kiv hv‡e| 

†m Rb¨ ‘View/Delete Transaction’ Kjv‡gi wjsK evU‡b wK¬K K‡i Õ Transaction Summury Õ †Z cÖ‡ek K‡i 
Ki‡Z n‡e| 

3) wKfv‡e wi‡cvU© ‰Zix Ki‡eb? 

 

GB evU‡b wK¬K Ki‡j wb‡Pi gZ Screen cv‡eb (Fig:2_a) 

 

 



 

 

 

(Fig:2_a) 

 

GLv‡b ‘Create Report for Month’ G Avcwb †h gv‡mi Rb¨ wi‡cvU© Ki‡eb †mB gvmwU _vK‡Z n‡e| 

Entity Reference G Avcwb †h Manually CTR Report cvVvb Zvi cÎmyÎ em‡e| 

GLv‡b Location n‡”Q Branch Location 
‘Save Report’ G wK¬K Ki‡j GKwU Report ID ‰Zix n‡e| 

Gici Add Transaction wK¬K K‡i Transaction ïiy Ki‡Z cv‡ib| 

A_ev ‘Branch Summury’/’Back To Branch Summury’ ‡Z wM‡q ‘Report Summury’ ‡`L‡Z 

cv‡ib|(Fig:3) 
 

 

 

Fig:3 



 

GLv‡b Month G Avcbvi †h gv‡mi Report Ki‡eb Zv †`Lv‡”Q| GLv‡b ‡`Lv hv‡”Q Total Transaction  Kjv‡g †Kvb 

Transaction †bB| Transaction Add Kivi Rb¨ ‘Add Transaction’ wK¬K Ki‡Z n‡e| d‡j wb‡Pi gZ Screen 

cv‡eb (Fig:4)| hZ ¸‡jv Transaction Avcwb GB Report ID ‡Z w`‡Z Pvb Zv GLvb †_‡K w`‡Z cvi‡eb| 

Fig:4 

 

GLv‡b Transaction No wn‡m‡e Avcbvi fvDPvi †cvwós bv¤^vi n‡e| 

Transaction Date n‡e ‡h Zvwi‡L Transaction n‡q‡Q| (Transaction Date Aek¨B  ‘Report Month Name’  
gv‡mi g‡a¨ n‡e ) 

Late Deposit Yes n‡j Date postiong w`‡Z n‡e| (Late Deposit after 4 pm Transaction. May be vary) 

Save Transaction wK¬K Kivi ci ‘Source’ Ges ‘Destination’ entry  Ki‡Z n‡e| 

4) ‘Source’ Ges ‘Destination’  

GLv‡b Funds Type for account  Gi Dci wfwË K‡i ‘Source’ Ges ‘Destination’ wba©viY n‡”Q| 



‡hgb , 

Funds Type for account  hw` ‘Cash Deposit’ nq  Z‡e UvKvi Drm n‡”Q e¨w³ Zvn‡j ‘Source’ entry n‡e 

Add Person Avi UvKvi MšÍe¨ n‡”Q Account Zvn‡j ‘Destination’ entry n‡e Add Account  
Avevi Transaction Mode hw` ‘Cash Withdrawal’ nq Z‡e UvKvi Drm n‡”Q Account Zvn‡j ‘Source’ entry 

n‡e Add Account Avi UvKvi MšÍe¨ n‡”Q e¨w³ Zvn‡j ‘Destination’ entry n‡e Add Person  
 
 

5) Add Person  
e¨w³ whwb Transaction Ki‡Z G‡m‡Qb wZwb Bearer bv Account Holder Zvi Dci wbf©i K‡i GLv‡b Z_¨ w`‡Z 
n‡e| 

6) Add Account  
‡h GKvD‡›U Transaction n‡e Zvi Z_¨ w`‡Z n‡e| GLv‡b Aek¨B Add Signatory w`‡Z n‡e| GKvD›UwU 

K‡c©v‡iU/K¤úvbx/†cÖvcvBUikxc n‡j Add Entity entry w`‡Z n‡e| 
 

**D‡j&jL¨ Add Person Gi Z_¨ Add Signatory ‡Z Attach wn‡m‡e cv‡eb hw` Transaction Ki‡Z Avmv e¨w³ 

Account Holder nb Z‡e Attach wK¬K entry Ki‡Z cvi‡eb | hw` Bearer nq Z‡e Account Holder Z_¨ nv‡Z 

entry w`‡Z n‡e| 
 

**GKB GKvD‡›U K‡qKwU Transaction wg‡j hw` 10 jvL Gi Dci nq Z‡e cÖ‡Z¨KwU Transaction Avjv`v Avjv`v 

entry w`‡Z n‡e| †Kvb Consolated Value †`qv hv‡e bv| evsjv‡`k e¨vsK Date a‡i Consolated K‡i wb‡e| †hgb 

wZbwU Transaction wg‡j 10 jvL nq Z‡e wZbwU Transaction Avjv`v Avjv`v XyK‡e| 

  
(Mandatory List Download K‡i ‡`Lvi Rb¨ Aby‡iva Kiv n‡jv|) 
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